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When necessary, students are suspended from school.  This is determined under the guidelines outlined in the Student Handbook and at the discretion of the Director of School Culture and/or Head of School consistent with state laws governing the suspension of students from school.
In-school Suspension means removal of a student from regular classroom activities, but not from the school premises, for no more than ten consecutive school days, or no more than ten school days cumulatively for multiple infractions during the school year. If a student is placed in in-school suspension for more than ten days, consecutively or cumulatively during a school year, such suspension shall be deemed a long-term suspension for due process, appeal, and reporting purposes. A removal from the classroom for less than ½ of the school day will not count as a day of suspension. 603 CMR 53.02.
· Due Process: The student is entitled to notice (oral or written) of the charges against him/her and an opportunity to dispute the charge or explain the circumstances of the incident.  The  Head of School shall inform the student of the length of in-school suspension.  The Head of School shall, on the same day of the in-school suspension decision, make reasonable efforts (at least two documented attempts) to orally notify the guardian and the reasons for concluding that the student violated the handbook, and the length of the in-school suspension. The guardian will be invited to meet and discuss the behavior and academic performance. This meeting can occur on the same day as the in-school suspension or soon thereafter. The Head of School shall follow up with a written notice which shall include the reason and duration for the in-school suspension and the invitation to meet if such meeting has not already occurred   Written notice shall be sent on the day of the suspension by hand-delivery, certified mail, first-class mail, email to an address provided by the guardian for school communications, or other method of delivery agreed to by the Head of School and the guardian.
Short-term Suspension means the removal of a student from the school premises and regular classroom activities for ten consecutive school days or less. 
· Due Process: Except as provided for offenses covered by M.G.L. c. 71, sec. 37H or 37H1/2, a student who is facing a short term-suspension and his/her guardian shall be entitled to prior written notice and an opportunity for an informal hearing with the Head of School.  The written notice shall include (a) the disciplinary offense; (b) the basis for the charge; (c) the potential consequences, including the potential length of the student's suspension; (d) the opportunity for the student to have a hearing with the Head of School concerning the proposed suspension, including the opportunity to dispute the charges and to present the student's explanation of the alleged incident, and for the parent to attend the hearing; (e) the date, time, and location of the hearing;(f) the right of the student and the student's parent to interpreter services at the hearing if needed to participate.  At the hearing the Head of School will hear and consider information regarding the incident.  The student may dispute the charge or provide an explanation of the circumstances or mitigating information. The Head of School will discuss the disciplinary offense, the basis for the charge, and any other pertinent information and make a determination regarding the conduct and consequences. The Head of School will inform the student and guardian of the decision, including the type and duration of the suspension and shall permit the student to make up assignments and such other school work as needed to make 


academic progress during the period of removal. The determination shall be in writing and may be in the form of an update to the original written notice.

· Due Process for 37H and 371/2 Offenses.  For any disciplinary action arising from possession of a weapon or controlled substances, or for assault on educational staff, or pending felony charges where the student’s presence in the school house would have a substantial detrimental effect on the general welfare of the school, a student may be suspended after receiving written or oral notification of the infraction and being provided with an opportunity to respond to the charges.  Any such determination will be issued in writing and shall notify the student of the duration of the suspension and any possible additional consequences for the offense.
Long-term Suspension means the removal of a student from the school premises and regular classroom activities for more than ten consecutive school days, or for more than ten school days cumulatively for multiple disciplinary offenses in any school year. A Head of School may, in his or her discretion, allow a student to serve a long-term suspension in school. Except for students who are charged with a disciplinary offense set forth in M.G.L. c. 71, § 37H(a) or (b), or M.G.L. c. 71, § 37H ½ no student may be placed on long-term suspension for one or more disciplinary offenses for more than 90 school days in a school year beginning with the first day that the student is removed from school. No long-term suspension shall extend beyond the end of the school year in which such suspension is imposed. 603 CMR 53.02.
· Due Process: A student who is facing a long-term suspension and his/her guardian shall be entitled to prior written notice and an opportunity for a hearing with the Head of School.  The written notice shall include all of the elements of a short-term suspension notice and the following information: a) in advance of the hearing, the opportunity to review the student's record and the documents upon which the Head of School may rely in making a determination to suspend the student or not; b) the right to be represented by counsel or a lay person of the student's choice, at the student's/parent's expense; c) the right to produce witnesses on his or her behalf and to present the student's explanation of the alleged incident; d) the right to cross-examine witnesses presented by the school; e) the right to request that the hearing be recorded by the Head of School, and to receive a copy of the audio recording upon request. At the hearing the Head of School will hear and consider information regarding the incident.  The student may dispute the charge or provide an explanation of the circumstances or mitigating information. The Head of School will discuss the disciplinary offense, the basis for the charge, and any other pertinent information and make a determination regarding the conduct and consequences. 
The written decision issued by the Head of School will: a) identify the disciplinary offense, the date on which the hearing took place, and the participants at the hearing; b) set out the key facts and conclusions reached by the Head of School; c) Identify the length and effective date of the suspension, as well as a date of return to school; d) include notice of the student's opportunity to receive education services to make academic progress during the period of removal from school; e) inform the student of the right to appeal the Head of School's decision to the superintendent or designee. The long-term suspension will remain in effect unless and until the superintendent decides to reverse the Head of School's determination on appeal. See appeals process below.

Emergency Removal: A Head of School may remove the student from school temporarily when a student is charged with a disciplinary offense and the continued presence of the student poses a danger to persons or property, or materially and substantially disrupts the order of the school, and, in the Head of School's judgment, there is no alternative available to alleviate the danger or disruption. The temporary removal shall not exceed two school days following the day of the emergency removal.  The Head of School shall: (a) make immediate and reasonable efforts to orally notify the student and the student's parent of the emergency removal, the reason for the need for emergency removal; (b) Provide written notice to the student and parent as provided for a hearing (see above “Due Process”); (c) provide the student and parent an opportunity for a hearing with the Head of School before the expiration of the two (2) school days, unless an extension of time for hearing is otherwise agreed to by the Head of School, student, and parent.  Any decisions regarding the suspension of the student should be rendered on the same day as the hearing with a written decision no later than the following school day.  A Head of School may not remove a student from school on an emergency basis for a disciplinary offense until adequate provisions have been made for the student's safety and transportation.
Students most frequently receive short term suspensions (generally lasting 1-5 days).  Long term suspensions are used when a student brings a weapon to school, brings drugs or alcohol to school, causes a fight, etc. 
For students with an IEP or a 504 plan who have been suspended for 10 days either consecutively or cumulatively, a manifestation determination will be held. The Director of School Culture and the Director of Academic Services will convene a Team meeting to determine if the suspending behavior was caused by or had a direct relationship to the student’s disability.  If a student’s actions were a manifestation of their disability, the student will return to his/her classroom, unless the parties agree to an alternative placement or the student’s conduct meets the standards for an interim alternative educational setting (possession of a weapon, controlled substance, or student causes another person a serious bodily injury).  If the student’s conduct is a manifestation of the disability, the conduct may be addressed in alternative manner to suspension, including the possibility of conducting a functional behavior assessment and/or writing or revising a behavior intervention plan.   If the suspension is not a manifestation of their disability, the student will be disciplined as would a student not receiving special education services. Students will still be provided access to the general curriculum, their IEP services, and the ability to continue making progress toward their IEP goals if they are suspended from school.
Appeal Rights:  In-school suspensions and short term suspensions are not subject to appeal.  Long term suspensions may be appealed to the Chief Academic Officer in accordance with the process below: 
· Suspensions under M.G.L. c. 71. sec. 37H3/4. An appeal must be received, in writing, within 5 calendar days following the effective date of the suspension or expulsion; provided, that a student and a parent or guardian of the student may request, and if so requested, shall be granted an extension of up to 7 calendar days. The appeal hearing will be held within 3 days school days of receiving the request.  A 7 calendar day extension for the appeal will be granted upon parent/ guardian request.

· Suspensions under M.G.L. c. 71, sec. 37H1/2.  A student who is suspended as a result of a felony charge being filed against him/her may appeal to the superintendent by making a request for an appeal in writing within 5 calendar days of the suspension.  A hearing will be held within three calendar days of receipt of the request for appeal.
All written notices will be CC’d to the Chief Executive Officer, Chief Academic Officer, and Head of School.
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